
STEP 1

How To Create Your Etrakit Account For An Existing BTR

Go to https://ocal.csqrcloud.com/community-etrakit/

STEP 2

Click on Setup an Account

Make sure the login type selected is PUBLIC not CONTRACTOR
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STEP 3

Complete All Required Fields Then Click on Create Account

STEP 4

Click on Continue
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STEP 5

Click on DASHBOARD

STEP 6

Click on Link to permits, projects, and licenses
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STEP 7

Select License from Link to a:
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STEP 8

Type in your certificate number. This will start with an "A", "LIC" or "BTR"

**Make sure you type ALL letters, special characters and numbers with no spaces
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STEP 9

Click on Link

STEP 10

Click on My Dashboard…
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STEP 11

Select Fee Due Amount

STEP 12

Click on Proceed to Checkout
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STEP 13

Click on Pay Now
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