City of Ocala
Growth Management Department
201 S.E 3rd Street, 2nd Floor

Ocala, Florida 34471
352-629-8421 office
- www.Ocalafl.gov
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How to Request an Inspection in Ocala eTRAKIT

1. Go to the City of Ocala website

e Click Building Services.

Building Services Employment

2. Open eTRAKIT

e Click eTRAKIT on the page.
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Log In

3. Choose “Contractor”

Home | Setup an Account Log In || Contractor v | User Name: | gegtestcontn | password:

4. Select your contractor account
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5. Enter your password
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6. Click Login




Schedule the Inspection

7. Click Schedule

Search for a Contractor

Properties

Search Property

Apply for New Licenses
Search Licenses
Pay Fees

Code Violations

**8. Click Request

You will see this option only on permits that are ready for inspection.
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9. Verify the inspection details and enter the site address
10. Confirm your email address

Your inspection confirmation will be sent here.

11. Add notes for the inspector (if needed)

12. Select the inspection type




* Contact Name:
* Phone Numbes:
* Site Address:

* Email Address:

Notes:

Inspection Type:
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13. Click Add Inspection

To Add Inspections

Select Inspection Type

Select Requested Date

Click ADD INSPECTION button
Click SuBMIT
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Enter Notes for Inspector (optional)

* Phone Number:

* Site Address: { 201 se 3rd st

* Email Address: [ mvazquez@ocalafl gov

Notes:
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Inspection Type:
Requested Date:

Submit

14. Click Submit
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Enter Notes for Inspector (optional
Select Inspection Type

Select Requested Date

Click ADD INSPECTION button
Click SUBMIT
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I Inspection Type
120 SLAB OR DECK

Request Date
12972025
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Time

Any

ALL INSPECTION REQUESTS MUST BE SCHEDULE BY 4:00 P.M FOR THE FOLLOWING DAY




15. Click Accept

Your inspection request is now complete.




